
             PRODUCTION INTERNSHIP OPPORTUNITY 
 

  Time Periods: Fall, Spring, & Summer Semesters 
  Job Title: Production Intern 
 
 

Summary of the Internship 
Reports to the Community Program Manager and works closely with the Production Manager. This internship 
program is designed to provide experience in a production environment where interns can work on 
practically impactful projects. Interns will also participate and contribute to enhancing an office culture that 
is culturally respectful, client-centered, outcome-oriented, and dedicated to continuous quality 
improvement.  

 
Essential Duties & Responsibilities 

● Provide support to the MHANYS Production team 
○ Assist in creating and editing video content for social media and websites 
○ Design and format graphics for social media 
○ Collaborate with the marketing team to brainstorm and execute campaigns 
○ Attend team meetings and take notes or capture action items 
○ Other duties as assigned. 

 
Knowledge, Skills & Abilities 

o Ability to:  
a. work independently and collaboratively; 
b. create, compose, and edit written materials; 
c. gather data, compile information, and prepare reports; and 
d. meet tight deadlines. 

o Understanding of Adobe Creative Cloud (Premiere Pro, Illustrator, Photoshop, InDesign, Audition) 
o Experience in Adobe Express 
o Possess a professional demeanor and commitment to high-quality service. 
o Strong computer skills. 

 
Education and/or Experience 
Enrollment in obtaining a degree in an accredited program. Prior work experience is preferred. MHANYS is 
committed to workforce diversity. EEO. 
 
Location: 1 Park Place, Suite 300, Albany, NY 12205.  
MHANYS is currently a hybrid office. Ability to work in Albany on Tuesdays or Thursdays required.  

HOW TO APPLY 
1. Visit www.MHANYS.org/opportunities and read the description of the Production Internship and 

watch reflection videos from previous interns. 

2. Fill out the Production Application found on the above webpage. Be sure to include both a resume 
and a cover letter. 

3. Reach out to Graham Healey, Community Program Manager, at ghealey@mhanys.org with any 
questions. 
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